To npoypaupua Microsoft Teams pe amAd BAuota yia apxaplouc

ENOTHTA A:

Av €xoupe Eexdoel To ‘Ovoua Xpriotn 1 tov Kwdwé NpdoBacnc (1 kaw ta 800)

yla to Office 365, tote akoAouBouue Ta emoueva Biuata:
1. Avolyoupe to npoypappa Google Chrome
2. TMAnktpoloyoUpe t StevBuvon https://sep.dias.ac.cy/
KoL epdaviletal n o KAtw 00ovn:

Kahwe npbate oo ZEN

..II.!I-..{..F:\. m
T T PRl [Thils

MPDTONH

3. Avrta €xoupe Egxaoel KAl to Ovopa Xpriotn KAI tov Kwdiko MpdoBaonc, TOte MATAE MPWTA OTOV
olvbeopo Zexdoarte To Ovopa XpRotn kot epdaviletal n 1o KAtw 086vn otnv onola cUUITANPWVYOUE
Ta otolxela Tou INTA Ko TTATAE oTo Kou i YoBoAr otolyeiwv. ArtootéAAeTal autopata email otn
SLevBuvon mou eiyape SnAwoel otav ypadtrikape oto cuotnua ZEMN.

YnevBupion ovopatog yprnotn

Yook CTou Bl
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4. 3TN CUVEXELO TIOTOUE OTOV 0UVOEoUO Zgxaoate tov Kwdiko NpdoPacng kol spdaviletal n mo KAtw
00dvn otnVv onola CUUMANPWVOULE T OTOLXELA TTOU {NTA KAl TATAE 0TO KOU Ut YItoBoAr) otolyeiwv.
AmootéMetal autopoata email otn StelBuvon mou sixape SnAwoel otav ypadtrikape oto cuotnpa XEM.

Yrofohn arcnuortog yia Snuuovpyia véouw kwdwou npooBaornc
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ENOTHTA B:

Nwc Eepoupe av youpue ypadtel yia to Office 365 katl £xoupe 6N KWOLKO;
AkoAouBoU e ta emoueva fAuata:

1. Mnaivoupe oto cuotnua ZEM Kot 6To Hevou TUMIAPwon ALTOEWV MATAE OTNV EMAOYN
Anpovpyio/Awaypadn Aoyapracpol oto Office 365 onwg daivetal otnv mo kdtw obovn:

@ YNOYPTEID MAIAEIAL, NOAITIEMOY, ABAHTIEMOY KAINEOAAIAT
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2. Epdaviletal n mo Katw o08ovn, Omou oTo KATw HEPOC PAEMOUE TO TTOTE £XOUUE YPOPTEL
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@ tovy orovy mmix 1B Mwrmoe 20020 10610

3. Av 6ev €xoupe KwIKO Ba AT ooULE 0TO KOUUTTL yia T Snutoupyio Tou, Opwe Ba mpémel va
TIEPLUEVOU UE UEPLKEG WPEC HEXPL VO evepyoTtolnBel (Ba poag BYAAeL evnUepwTIKO mapdBupo).

ZHMEIQZH: lNa va xpnotponotiooupe to Microsoft Teams AEN amatteital n
eykataotaon tou Office 365 otov unoAoyLoth pog.
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ENOTHTAT:

MNwc Eekvapue ylo to ipoypopu o Microsoft Teams:
(Znpeiwon: 2to onueio auto Bewpou e OTL eipaote ypappévol oto Office 365, omdte b xpelalopaote
TA€ov To 2ENM Kat UrmopoUpe va BYOUHE oo ToV AOYyOpLOCHO HOG).
1. Mnaivoupe otnv LotooeAida https://teams.microsoft.com/downloads/ kot kateBAloupe TO TTPOYPAUHAL

TaTwvTag oto koupni Download Teams.
- T § e ard i ".

5 [ Tade [yl i BT '] - b Lign up b Free

Teams on your desktop. It's just better.

2. Otav ohokAnpwOel n AN tou apyelou, MATAE AVW TOU, OTWE GALVETAL OTNV TILO KATW ELKOVA:

|

Teams on your desktop. It's just better.

i
'

-~ -
g s N

3. ZeKwad n eykoataotaon tg epappoyng Kat akoAouBoU e Ta Prpata HEXPL TEAOUC Yo va oAoKANpwOEl n
gyKataotaon.

4. Me tnv oAokAnpwon ¢ eykotaotaong epdaviletal oto desktop (apxikn 086vn Tou UTTOAOYLOTH HOC) TO
€1KoVLSLO Tou Microsoft Teams:
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ENOTHTA A:

>Uvbeon oto poypoupa Microsoft Teams:

1. Noataue oto ewkovidlo Microsoft Teams mou €xel SnpoupynBel oto desktop Tou UTOAOYLOTH MOV Kal
gudaviletal n o Katw oBovn.
r‘--;:?ll.“ Loye=; b
Microsoft Teams
Enter your work, school,
or Microsoft account.
I
2.

Jtnv neployn Sign-in address mAnktpoAoyoUpe to Ovopa Xprjotn mou £xoupe oto XEN, akoAouBolpevo
oo to @te.schools.ac.cy, omwc ylo mopadetypa akissy@te.schools.ac.cy
3. Matdpe oto Kouuri Sign in.

Y10 mopaBupo Login to Microsoft Teams, mAnktpoAoyoU e ToV KwSLKO Tou £Xoupe oto ZEM kal matdpe
OTO KOUUTtL Sign in.

| W Len o M T 0 s

FIFON P g, P Ll
T L ] e p——
BT e ool B oy

Enter password
sz

ity foffce M5 schoobs sc oyfmdes phoyoro-
chrsroro-chriss -sxpadedttion

e o 355 seioolac Cypince oo
chnsyond-chites- mairies
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Mo vaL KAVOULE Ladnua LEGW Tou Tipoypapupatoc Microsoft Teams,
ebapudéloupe Tc akdohoudec evotnTec:

ENOTHTA E:

Anuoupyla tunuotocg oto npoypaupa Microsoft Teams (vivetal povo pia

dopd yLa To KAbe Tunua):
1. AkohouBwvtog tig 08nyieg thg ENOTHTAS A, pumaivoupe oto mpdypappa Kol epdaviletal n mo KAatw
0080vn, otnv onola At pe oto Kouurnti Join or create team:

B &

WieBliyrpade, Ausgiou AEMEDOT - AEVEETTRS . L)
Flskagsbrars 10 lliagria 1-2030

Fmijitgagiaan Teams

2. Matadpe oto kouprni Create team:

JORF OF Crdd A Nalim

row @ Lewes with 4 Code

3. Matape otov tumo opdadag Class:

' " TR
1 T Aﬁb 1".1-';1-.-';

Professional Leaming Stafi Cither
Camrmunity (PLC) 1T RIFEVTIITES § i Thaly gsp e

Select o team type

e
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Ytnv nieploxr) Name mAnKtpoAoyoU e €va OVOO YLa TO THAA TTOU 8N LOUPYOULE KOl TIATAE OTO
Kouprni Next:

Create your team

EMNErs Sre Ownersy Of Cl855 Teams and Shedens panmicipate &5 mMambErs. TaCn Class Eam BHows you 10

3
rEaTE FEE ) § 2nd guerzes record student feedback @nd gree your students 8 pereeata Space for

bl L P laca Riadce:
okes im Class |

TNV Mo katw oBdvn, otnv neploxn Search for students, Lodyou e Toug PABNTEG TOU TUHOTOC O,
TANKTpoAoywvtag to Ovopa Xprotn tou KaBe pabntr), To omoio To £xoupe MApPEL Le email amo tov B.A.
(Mpoooxn va ypdete cwotd to dvopa xprotn, SLOTL ToAAG ovopata sival opota Hetal Toug).

Add people to “T MAnp Kat 17

Ship

D

.

2T0 TILO KATW Ttapadelypa to Ovopa Xprjotn eivat andreas100 yia tov éva pabntr kot marial0 ywa
pontpLa:

Al v I LUse
&

1 |User Name =] !First

2 |andreas10{0@st.schools.ac.oy ANT

3 |marial0@st.schools.ac.oy hAAF
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ZeKLVWVTAG TNV TANKTPOAOYnon tou Ovopatog Xprotn tou Kabe pabnth, epdaviletal n mtucoOuevn
Alota pe mapOpoLa OVOUATO, OTNV OMOLO. EUELC ETUAEYOU E TIPOCEKTIKA TO OWOTO OVOQL.

EnavaAapBAavou e Ue ToV EMOUEVO HabNTH.

Otav npocBécoupe 6AOUG TOUC HOBNTEG TOU CUYKEKPLUEVOU TN MATOC, TATAUE 0To Kou prtt Add ko
MeTa oto kou i Close.

Add people to "I Thnp Kot 1°

i WADCANHE IANMOY. = LE Andress Andreou m

SLErL TYyPing & name. I COeDDESe 3 group. Qisinounon 5L OF person - at yo SCROHC 3

Skip
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ENOTHTA 2t

MPoYypOUUOTIONOC NUEPOC KOL WPOC TOU pabnuotoc e Bdon to mpoypouua

rtou Ba BYAAEL O TIPOYPOULLOTLOTHC TOU OYOAELOU LLOC:
1. Matdue oto koupurni Calendar oto apLotepod PEPOC TNG 000VNG LA KOL 0TI CUVEXELQ TIATALE OTO KOU MTtl
New meeting (mdavw aplotepd):

H Calendar i i @

Elm=ak IT33

16 17 : i

2. Xtnv oBdvn mou gudavileTol CUUTTANPWVOU LE TIG AEMTTOUEPELEG TOU LaBrpaToC:

[ — W

e Add title: (padw ovopa padnuartog (r.x. MAnpodopikn I Aukeiou Kat.1)

e Add required attendees: (to adrivw kevo)

o EmAéyw nuepounvia kat wpa Evapénc Kat nuepopnvia kat wpa ARENg

e Avolyw tv ntucoopevn Alota Does not repeat kat eriAéyw Weekly

e Add channel: Avoiyw tn Alota, Bplokw To TUAHA TTou BEAW Kot tatw otnv emloyr) General:
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3. Matdpe oto kouprni Send (mavw aplotepd) kot Praivel avtopata sldomoinon oto NUEPOAOYLO
(calendar) 6Awv Twv pabntwv Tou TuRUatog. Ondte oL pabntég Ba PAEmouv to Calendar Tou Microsoft
Teams kol Ba E€pouv TL padnpua €xouv. Oa daivetol KoL 0TO SLKO PG NUEPOAOYLO, OTIWC TILO KATW:

1 13 19

===

4. MOAY ZHMANTIKO yia va pnv Umopouv oL pabntéc va emepPoivouv otnv mapouaciaon Kal ota
ULKpOPwVo/KAUEPES TWV UTIOAOITIWV:
a. Natape madvw oto pabnua rnov Baiape oto Calendar kat otnv 086vn mou spdaviletal matape
otnv kaptéla Meeting options:

H TP rpsiispmanry T By jirw Moy | n :

b. Xtn oeAida mou avolyel oto Google Chrome (umopet va avaypelaotel va Baiete kwdikoug),
otnv mtuooopevn Alota Who can present?, erithéyoupe Only me Kkall TTATALE OTO KOU Ut Save.

@

Ninpowopun I Aukeiow Ker. 1

Meeting options

Wiro com Bryppass 1he lobby ! Enii ki

W ran preerd ! Frmnmne

Ewmryreme
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ENOTHTA Z:

=ZeKWALE To pabnua:
1. Ndw oto Calendar, Bpiokw TO HABNHA KAL TTATW OTO KOU Tt Join:

B cuenin _— -

Fetaa e B0

2. Hkdauepa kot to PKkpOPwvo pog eival EToLpa ylo va xpnotpornolnBouyv. Matdpe oto kou urmi Join now
KOLL EVEPYOTIOLOU UE TNV KAUEPA KAl TO KPOPWVO LOg av lval amevepyomoLnueva:

Ninpogopur I Auselou Keae.1

Evepyormoinon
KAUEPOC
Evepyormoinon
pLKpodwvou

3. Mepipévoupe va ocuvdeBolv Katl oL pabntég pag. MNatdpe oto koupni Show participants yla va doUpe
ToLoL paBnteg €xouv ocuvoeBel oto pabnua:

People

Waiting for others to join...

L T
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ENOTHTA H:

Nwc yivetal n (ypamtrn) cuvouAlo TNV wpo Tou poBnuotoc:

1. Noataue oto kouuni Show conversation:

Pleerg Chat

2. Xto 6¢e€l pépog Tng 0006vnG epdaviletal Eva mapdBupo oto omolo pmopel va ypaouv oxoAla Kal

TLALPATN P OELG OL LABNTEC TOU TN MATOG.

12/16



ENOTHTA ©:

NwW¢ WopoU e VoL KAELOOULLE TLC KOUEPEC TWV TTOLOLWV VLA VOL LNV T
BAEmoupe © kat va pnv ta BAEMOUV OUTE oL oUUPAONTEC TOUC:

1. Otav apxiooupe v tnAedLdokedn otnv KEVIPLKA oudda epyaAeiwy MATANE OTIC TPELG TEAELEG KAL OTO
TITUOOOEVO HEVOU Tou epdaviletal matdpe otnv erihoyr] Turn off incoming video. Ou pabntég AEN
UTtopoUV va eVEPYOTIOLHO0UV TOo PBLVvTEo av SV TOUG TO avoiEoupe elElc.

Mpoteivoupe va epapUOOETE QUTH TN PUBULON, WOTE va eivol KOAUTEPN N TToLdTNTA LETAS00NC TNG
tnAeknaidevong.

Mw¢ umopoU e va KAELOOUUE TIC ULKPOPWVO TWV TTaldLWV yLa vaL LNV ta

akovpe © kal va punv ta 0koUVE OUTE OL CUUUAONTEC TOUC:
1. Ortav apylooupe Vv thAeSLaokePn oTNV KEVTPLKA opada epyaleiwv matdpe oto elkovidlo Show
participants. 2to &&ti pépog tng 0B6VNG ekel Tou BAEMOU UE TOUG OUMUETEXOVTEG MATALE OTO KOU T
Mute all kat kAeivoupe ta pkpodwva OAwv Twv pabntwv. O kdBe évag pabntng, dSuwc, Unopet va
EVEPYOTIOLNOEL TO ULKPpODWVO TOou Omote OEAEL.

Progile

<,

1 Gelamime Maryars

Hishl MOYIERD

T
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ENOTHTA I:

Av B€Aoupe va Oeloue KATL QO TOV UTTOAOYLOTH LLAC OTOUC LabNnTEC Lag,

TOTE:
1. Matdue oto koupri Share:

2. XTO KATW PEPOC Tou Tapabupou spdavilovtal Ta MPOoyPAMUOTA TIOU £XOUE OVOLKTA OTOV UTIOAOYLOTH

pag.
Omnorte, av B€houpe erAéyoupe va Toug detoupe pLa mapoucioaon (Pppovtiote va tnv avolEeTe ek Twv
MPOTEPWV) 1 UropoL e va dei€ou e to Desktop (mpoteivetat) kot va PAEmouy Kot Ta matdid otL

KAVOUE OTO SLKO MOG UTIOAOYLOTH. MEPLUVIOTE EK TWV TIPOTEPWV VAL NV EXETE TIPOCWITLKA GTOLXELL

nou 6 BéAete va Souv oL padbntég oag.
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ENOTHTA K:

Av BEAoUE VO TTOVLLE KATL OTOUC LoBNTEC TOU TUNULATOC LAC, AKOLLN KOL EKTOC

TNC wpoc pabnuatoc:

1. Matdue oto kouuni Teams oTo aPLOTEPO UEPOG TNG 000VN HaG (elte kaBwC KAvVouE Ttapouciaon elte
OXL) KaL eTUAEYOUE TNV KOPTEAQ Posts:

2. 2TO KATW UEPOG TNG 006vNC ypadoupe ta oxoALa tou BEAOULE va TTOUE OTOUG HOONTEC TOU TUAMATOG,
OTIWG TLY. 20C €XW OTELAEL Eva apXELO UE AOKNOELG YLaL vl TO AUCETE.

B seoew

m |

-
T Mg K 1 AR f T2

Ao 1o onpelo autd oL HabnTEG umopouv va ypaouv KATL Yot OAn TNV TAgn, i LIopouv va KaAEoouy
KOLL £VO. CUYKEKPLUEVO GUUHAONTY TOUG YL VO GUVOULAROOUV.
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ENOTHTA A:

MNwc oTeEAVOUUE apyeila otouc LaBNTEC TOU TUNUOTOC LLAC

MNatdape oto kouprni Teams oTo apLoTEPO PEPOG TNG 000VN pag Kal eTAEyou e TNV KapteAa Files.

Matape oto kouprni Upload kot emidéyou e to apxeio/a mou BEAoupe vo oTeiAOUE OTOUG HOONTEG TOU
TUAMATOC:

1.

- Cemneral

g

Toug HaBNTEC TOU TUAOTOG TOUC EVNLEPWVOULE VLA TNV OTTOOTOAN TOU apXELOU HECW TNG KOPTEAOG
Posts (BAéme ENOTHTAK ).

MmopoU e va INTr\GOoUHE oo Toug HaBnTEG va Jag oTEAVOUV TG epyacieg mou Ba toug Baloupe oto
email pac.
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